How to Copy a Study or Create a
Template for Future Use

ePIRATE Training
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Principal Investigators (Pl) are allowed, in ePIRATE, to copy an existing study for
use as a template for future new study submissions. Only the Pl can copy his or
her existing study. Other study team members are not permitted to copy a study.

In the ePIRATE workspace for his or her study the Pl will find a button titled “Copy
Study”. This button is located on the left side of the screen under the heading “My
Activities”.

Clicking this button will copy the study for immediate use as a template for a new
study submission. The Pl also has the option to copy a study, store the new
template under his/her “My Templates” tab on their ePIRATE Home page and
return to use the template as many times as they wish.

PLEASE REMEMBER — You are copying an existing study. The responses and
uploaded documents in the copied study/template relate to the existing study.
When you are ready to create a new study submission using your copied
study/template you must be sure to revise all responses and uploaded documents
ensuring that the new study application accurately reflects the content of the new
study.

The following slides will provide you with instructions on how to copy a study in
ePIRATE.
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Click on IRB Studies Find out more about...

ePIRATE Training -

. , ePIRATE Training
Institutional Review

Board Home

Commeon Rule

Changes - Effective
01 _zﬁ 9 Welcome to ePIRATE, the electronic Portal for Institutional Research at

East Carolina University.
General Information

Related Links This site enables East Carolina University to manage all aspects

Contact Us of Institutional Review Board (IRB) compliance processes.

Application Version

Information Click on Dashboard in the upper left hand corner of this screen to create a

study, create and edit your Profile, and perform other actions on existing
research studies.

*UPGRADE NOTIFICATION: ePIRATE was upgraded on Wednesday,
March 17, 2021. The biggest change that existing users will notice is with the
look of the IRB application smartform. The “Jump To" menu has moved to the
left side of the screen and several other navigation tools on the application pages
have been moved. Please review the following 5 minute tutorial explaining this
newest upgrade: ePIRATE Upgrade

***8.11.2020: Existing research studies that are changing their method of paying
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Hello, UMCIRB UMCIRB -

IRB

Amendments

Other
Submission

Types

P Amendments
P Continuing Reviews
» Final Report

» Reportable Events

Continuing Reviews

IRB Studies

Welcome to Click Commerce IRB. View 3
to see the list of submissions related to

In Progress

Filer by @ | 1D

Approved

Final Report

Reportable Events

Navigate to the appropriate
tab for the study you wish to
copy; Approved, Certified
Exempt, Archived

Certified Exempt

k4 Enter text to search for

Legacy Approved

n + Add Filter

hings. Use the "My Home' link

v Date Review
D Name Modified Owner State Type Pl
MS1_UMCIRB 21-  Tutorial Study 5/25/2021 11:15 Gilbird,  Amendment Expedited UMCIRE
001255 AM Open
UMCIRE 18-001624 Test Study 3/4/2021 1:44 Pre Exempt UMCIRE
P Submission
UMCIRE 14-001022 HNeil study 7612020 12:32 Pre Exempt UMCIREB
PM Submission
UMCIRB 18-000600 Copy of Neil's Template 3/2/2018 2:09 Pre UMCIRE
P Submission
UMCIRE 17-002837 Whaole Group Instruction verses 11/292017 9:37 Pre UMCIRE
Small Group Instruction P Submission
UMCIRE 17-002835 Whole Group Instruction verses 11/29/2017 9:33 Pre Expedited UMCIRE
Small Group Instruction P Submission
UMCIRE 15-001136 How to Upload Documents in 9/8/2017 416 Pre UMCIRB
ePIRATE P Submission



East Carolina University Hello, UMCIRB UMCIRB +

IRB

Amendments Continuing Reviews Final Report Reportable Events
For this tutorial the study that will be copied is
Othenl . rrently active and in a state of “Approved”. Find the
Subm| :
TYPE‘ SFUdy you WISh to Copy or Creat.e d template Of and oved, and Archived groupings. Use the 'My Home' link to
9 click the name to access the main study workspace.
P Amendments 1
b Continuing Reviews In Progress pproved Certified Exempt Legacy Approved
» Final Report
» Reportable Events Filter by 9 D w | | Enter text to search for B =+ Add Filter
D Name « Date Modified Owner Review Type ExpDate PI
IUMCIRB 21-001255 Tutorial Study i 52412021 5:51 PM Gilbird, Meil Expadited 5/23/2022 UMCIRB
1 items page |1 of 1 25 / page

Contact Us
A terms of use




Current State

[ o view Study

[ EL printer version

E View Differences

[@ New Reportable Event

New Amendment

[E New Continuing Review

| Final Report

My Activities
g | Pl Suspend
T Log Public Comment

[ pr | Copy Study Le

Study: Tutorial Study (umcirs 21-001255)

Description:

Principal Investigator: UMCIRE UMCIRB

Expiration Date: Bi23r2022

Funding Sources: Name Type Parent Organization

There are no items to display

Snapshot

Activity Description

This study has been created to show various functions within the ePIRATE system.

Study Coordinator:

Letter of Approval: View

IRE Admin: Meil Gilbird

 Activity Date

Project Snapshot Generated

View Project Snapshot

History Amendments Continuing Reviews

Activity Author

5242021 5:48 PM

Final Report

» Activity Date

Revision Completed

ltern was withdrawn using Withdraw activity on amendment.

Pl Copied Study

Mew Copy 1D is Template000136 Title: New Template Study

Final Report Opened

== | Edit Email List

Click “Copy Study” I
T1) ad

UMCIRE, UMCIRE

UMCIRE, UMCIRE

UMCIRE, UMCIRE

UMCIRE, UMCIRE

6/16/2021 11:05 PM

6/16/2021 7:23 PM

524/2021 5:51 PM

524/2021 5:51 PM




Copy Study

This activity will COPY this study. You will remain the Principal Investigator for the new Study and it will be placed in your Inbox. All attachments will be copied as well.

Provide a name for your
new study or template

* New Study Name: ——

* Copy study to My Templates:

O Yes . Mo Clear

! This will ali§w this study to be used as a starting point for other studies.

kes time but can save vou work! We thank vou for your patience.

This option is important and will

be covered in the next slide

Click “OK” to create a copy or
template of your study

Cancel




The response to the question “Copy Study
to My Templates” will determine which of
the following occurs:

Selecting “No” will create a copy of an
existing study allowing you to create
and submit a new study immediately

Selecting “Yes” will create a template

that can be used for all future study
submissions
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Dept/Div Approvers
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IRE Administrator
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Create

[D New Study ]

Please note:

To complete this application more
quickly, make sure you have all
consents, flyers, questionnaires,
protocols, etc. prepared and available
for upload prior to creating your study.
Utilize Quick Links below to

find templates and other tools.
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“Yes” was selected and a template titled
“New Template Study” was created. It
will appear in both your “IRB Studies”

tab and the “Templates” tab

IRE tabs.

s where you will enter the date you completed your
5 conducting human subject research.

plates for consents, IRB Conflict of Interest (COI})

o upload during the submission process. To

e documents so they are ready for upload as you

Inbox IRE Studies Templates Profile

Displays IRE related items you are associated with but do not require any action by the study team at this time.

Filter by 9 D ¥ | | Enter text to search for n + Add Filter
ID Name You can open the State
template by clicking |

Template000136  New Template Study | «— emplate
the name of the study

UMCIRE 21- Tutorial Study pproved

uMCR template

UMCIRE 18- Test Study 6M16/2021  Department

001624 7:06 PM Review

UMCIRB 21- SDOH and Asthma Related ED visits 6/16/2021  Pre Submission

001193 G:09 PM

UMCIRE 20- Heart failure exacerbation and/or hypotension after catheter 6M16/2021  Approved

001455 ablation of atrial flutter in patients with severe left ventricular 537 PM

systolic dysfunction

MS1_UMCIRB 20- Heart failure exacerbation and/or hypotension after catheter 6M16/2021  Amendment Opan

001455 ablation of atrial flutter in patients with severe left ventricular 537 PM

systolic dysfunction
UMCIRB 21- Comparison of CBCT prescription patterns and Medicaid 6M16/2021  IRB Staff Review
001253 coverage between main campus and Community Service 533 PM

Learning Centers (C5LCs) of East Carolina University Schoal of

Dental Medicine (ECU SoDM)

MS2_UMCIRB 20- Surveillance and dental health
ooo27s

6M16/2021  Amendment Opan
5:09 PM

MS17_UMCIRE [IMPORTED] The American Thrombaosis and Hemostasis 6M6/2021  Amendment Opan
09-0792 Network (ATHN); Patient Authorization Opt In to Participate in 5:06 PM




East Carolina University Hello, UMCIRB UMCIRB ~

» | Dashboard Home IBE}
Studies

Amendments Continuing Reviews Final Report Reportable Events
© Help
Current State Study:New Template Study (tempiateoootzs)
Description: This study has been created to show various functions within the ePIRATE system.
Principal Investigator: UMCIRE UMCIRE Study Coordinator:
[ 5 Eart Stuay ] Funding Type: Mo Funding Review Type:
Sponsor:
[ Ll printer version ]
[ @_ View SmartForm Progress ]
History Attachments Change Log Agree to Participate
MY Activities This area shows instructions and questions and important notifications regarding this Study.
[ Log Public Comment If you would like to use your template ﬂ + Add Filter
o
to create a new study, select “Copy - Activity Date

|[ pr | COPY Study | qrmmmmmmmed

Study” as you did before but choose
“No” to the question instead.

ss | Edit Email List 6/16/2021 7:23 PM

= | Send Email to Study Team

{Imitizl}




East Carolina University Hello, UMCIRB UMCIRB »

IRB

>W  Dashboard Studies

Page for UMCIRB UMCIRB

My Roles

Welcome to your Personal Page, the starting point for all interactions with this site. Note the following:

IRB Submissions

Dept/Div Approvers Selecting “No” to this question will result in [P speed your submission through the review
Faculty Advisor/Supervisor Approvers YOU Creating d StUdy in a state Of ”Pre rgsj,;'uu will enter the date you completed your

New Registered User ) : ucting human subject research.
SU bmlSSIOn . Here we tltled the new or consents, IRB Conflict of Interest (COI)

copied study “New Template Study to Start {3y et e sy
Working On”. The study will show up in

[ wew stuay ] your inbox and clicking on the study Name

will take you to the main study workspace.

Create

Please note:

Displays all items which require actiln by the study team. Click on links for mare information.

To complete this application more
guickly, make sure you have all . 9 .
. . Filter by MName ¥ | | Enter text to search for B + Add Filter
consents, flyers, guestionnaires,
protocols, etc. prepared and available » Date Last State
for upload prior to creating your study. Name Modified Type Owner  State Change
Utilize Quick Links below to
find templates and other tools g New Template Study To Start Working |6/16/2021 7:29  Study Pre 512472021 5:48
P ' On PM Submission  PM
Amendment 1 for IRE Study 6/7/12021 615 Amendment Gilbird,  Pre 512472021 5:49
. . #IMCIRE 21-001255 PM Meil Submission  PM
Quick Links 5
2022 Review for UMCIRB 21-001255 6/7/2021 6:10  Continuing Gilbird,  Pre 52472021 5:50
PM Review Meil Submission PM

Consent Form Templates, COI




East Carolina University Hello, UMCIRB UMCIRB ~

» | Dashboard Home IBE}
Studies

Amendments Continuing Reviews Final Report Reportable Events
© Help
Current State Study:New Template Study To Start Working On(umcrs 21-001416)
Description: This study has been created to show various functions within the ePIRATE system.
Principal Investigator: UMCIRE UMCIRE Study Coordinator:
[ 5 Eart Stuay ] Funding Type: Mo Funding Review Type:
Sponsor: . .
(& prnter version ] The new copied study you have created will
behave the same as any new study you create
(B view Smartrorm progress ) from scratch. The difference is that the smart
form will be full of all the information from the
My Activities study you copl.ed. Carg is nece§sary to make
sure you only include information about the
Submit Study . .
[Fer] Submit Study new study you wish to submit.
Hist
55 1-."'."ithdra'v.'-.f s GI}F - - - B
This area shows instructions and questions and important notifications regarding this Study.
q p garding y
o Log Public Comment
m Copy Study Filter by 9 Activity ¥ | | Enter text to search for B =+ Add Filter
Edit Email List Activity Author = Activity Date
55
D Created Study UMCIRB, UMCIRB 6/16/2021 7:29 PM

= | Send Email to Study Team

4 | Request Participant

Agreement -
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