
How to Create and Submit a 
New Study

ePIRATE Training



This tutorial shows you how to create 
and submit a new study in ePIRATE.

You will only be able to create a new 
study if you have completed the 
ePIRATE registration process and can 
login to the ePIRATE system.  Tutorials 
on these processes can be found on 
our “How Do I?” website.



Click on Dashboard



Click the “New Study” Button



Fill in all relevant 
information. Red 
asterisks mean

that there must be an 
answer provided.

A set of options will appear in this 
area of each screen view.  

The Exit button will 
return you to the main 

study workspace.  You will 
be prompted to save 

before exiting the form.

The Save 
button will save 

your work on 
the current 
screen view.

The Continue button 
will save your work 
and take you to the 

next page that needs 
to be completed.



All study team members 
must be added in screen 

view “1 Study 
Identification”.  Entering 
a partial name in a field 

will open a list of 
potential registered 
users matching the 

information you enter.  
You can also flick the … 

to open a larger list with 
more details.  



Roles and responsibilities must be 
assigned to all study team members in 
screen view “1.1 Study Staff Roles and 

Responsibilities”.  Clicking the 
“Update” button next to a study team 

member’s name will open a menu.



Clicking the 
checkbox next to 
an individual will 
assign them that 

role.  There is also 
an “Other” option 

where custom 
roles and 

responsibilities 
can be entered.  

Click “OK” to save.



Instead of Continue, the Final Page 
will have a Finish button.  This 

saves your work and returns you to 
the main study workspace.  

Please Note

This does not submit your study 
for review.  It only closes the form 

and saves your work.  



ePIRATE will not allow studies to be 
submitted unless all required questions 

in the form have been answered. In 
addition, all study team members must 
formally agree to participate within the 

ePIRATE submission.  

You can use the Request Participant 
Agreement button to have ePIRATE



A pop-up window will open with a list of all study team 
members. Click the check box under “Request Agreement” 

for any study team members that need to agree to 
participate.  Once you click “OK”, ePIRATE will send an 

email to anyone with a check next to their name. Those 
that have already formally agreed to participate will have 

a date under the “Agreement Date” column above.  



The Agree to Participate button allows 
study team members to formally agree 
to participate on this study.  All study 

team members, even the Principal 
Investigator, must click this button.



Click “OK” to complete the 
agree to participate process



Once all required questions have been answered and 
all study team members have agreed to participate, 

the “Submit Study” button formally submits the study 
for review.  If there are missing responses in the form 

or other issues, the system will provide an error 
message with instructions on what must be 

completed in order to submit the study.  

Please note that only the Principal 
Investigator will be able to submit the study.



Click the checkbox to the left 
and click “OK” to submit the 

study for review.  



The information contained on the submission screen in the previous 
slide is extremely important as it lays out the terms an investigator is 
agreeing to in undertaking the proposed human subjects research. 

Where the study routes first following submission will depend on the 
institutional affiliation of the Principal Investigator and whether a 
study will be under the oversight of the UMCIRB or an external IRB.  

Studies under the oversight of the UMCIRB with ECU affiliated 
Principal Investigators first route to Departmental Review.   

Studies under the oversight of an external IRB with ECU affiliated 
Principal Investigators first route to either Ancillary Review or to 
the UMCIRB office (if no Ancillary Reviews are required).  Studies 
with non-ECU affiliated Principal Investigators route this way as 
well.
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