Sample introduction paragraph for Exempt survey research:
You are being invited to participate in a research study titled“[include title of your research]” being conducted by [your name], a [indicate your status as faculty/staff/student] at East Carolina University in the [department name] department.  The goal is to survey [enter number] individuals in/at [name site of the research]. The survey will take approximately [enter number] minutes to complete. It is hoped that this information will assist us to better understand [tell the person, in lay terms, why the research is being conducted.].  Your responses will be kept confidential and no data will be released or used with your identification attached.  Your participation in the research is voluntary. You may choose not to answer any or all questions, and you may stop at any time.  We [will / will not] be able to pay you for the time you volunteer while being in this study.  [If the participant is going to be compensated, payment must be based on the time volunteered – not on specific procedures.  These payments must either be provided in whole (regardless of whether the participant completes the study) or be pro-rated by visit or time.  List the amount of compensation and the form in which it will be offered, the payment schedule, contingencies for payment, etc.] There is no penalty for not taking part in this research study.  Please call [principal investigator] at [enter phone number] for any research related questions or the University & Medical Center Institutional Review Board (UMCIRB) at 252-744-2914 for questions about your rights as a research participant.

